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MS-Word:

Kindly click on Indian language setting tab in macros.

®  Macro Security:-
O  To run the macros properly go to "Tools", "Macro", "Security" and select the "LOW" option. This will help you run all
the macros like Administrator dictionary, spell check, mail merge and so on in MS Word.
0  For MS word R00\9, click on Word 009 (Word) Icon — Word Options — Trust Center— Trust center setting—
Macros setting check option enable all macros and check trust access to VBA project object model.
®  AutoCorrect Options:-
o  Go to "Tools — Auto Correct Options" and deselect all checkboxes on the tabs, AutoCorrect, AutoFormat as You
Type, and AutoFormat.
o  For MS Word R00\9, Click on Word R00\9 (Word) Icon — Word Options — Proofing — Auto Correct Options and
uncheck all the options.
®  Click on Word Options — Advanced— Advanced options for working with Word— Editing options and Deselect Use sequence
checking option.
MS-Excel:
®  Same as MS Word.
®  To enable "Indian Language Sort" go to Tools, Add-Ins and check the Sort? checkbox.
Open Office / Star Office Text Document and HTML Document:
®  Goto "Tools > Auto Correct > Option" and deselect "Correct two initial capitals".
®  Go to "Tools > Auto Correct > Option" and deselect "Capitalize first letter of every sentence".
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